Employment Agreement for Instructor

Connexus Language Institute
This EMPLOYMENT AGREEMENT has been made this ??th day of ?????, 200? by CONNEXUS LANGUAGE INSTITUTE, a corporation organized and existing under the laws of the Republic of Korea, and located at 817-21 YEOKSAM-DONG, KANGNAM-GU, SEOUL, and ???? ???? ????; a citizen of ???? whose passport number is ????????. Both parties mutually agree to a one-year contract for a regular, full-time English teaching position under the following conditions. 

Teacher Benefits
A. Salary

Payment for 24 hrs/week (96 hrs/month) worked in a teaching term is ??????? won/month. 
B. Overtime Pay

All teaching hours in excess of 96 hours will be considered overtime. Overtime will be paid at the rate of ????? won/hr.
C. Substitution

Regardless of the regular 24 hrs/week, the teacher will be paid ????? won/hr when asked to teach as a substitute for another class. Likewise, if for any reason the teacher is unable to teach a class, the institute will deduct ????? won/hr. Advanced notice of substitution will be given and advanced notice of absence is expected if at all possible.

If for any reason the teacher needs substitution for more than five consecutive days or more than a maximum of ten days in the year, this should be discussed with the institute in advance.

D. Housing 

The institute will provide housing for the teacher. Changes in timing and or housing arrangements must be discussed and agreed upon by both parties, with sufficient notice prior to the date of change.
In case of a host family situation in a Korean home, arrangements for room, board and transportation costs to and from the institute will be provided. 

In case of a leased accommodation, basic furnishings will be included. The teacher will be responsible for all living costs to include utilities and any extra furnishings.

E. Health Insurance
The institute will cover 50% of the medical insurance policy.  The teacher will be responsible for the other 50% deducted from the monthly salary.

F. Airfare 

If needed, the Institute will pay for airfare from the teacher's point of departure to Incheon, Korea. The institute will pay for return airfare back to the point of departure when the contract has been completed. 

G. Holidays / Vacations
The teacher is not required to work on Korean National Holidays. There are 13-15 National Holidays depending on the calendar year. There are 2 major break sessions, 5 days of classes during the summer and winter break, Saturday through the following Sunday.
H. Cultural Learning Opportunities
The institute will provide opportunities for culture and language learning during the course of the teaching term, including travel and assistance in travel arrangements in discussion with the teacher.

Teacher Expectations

A. Supervision 

The teacher will work closely with program supervisors and other colleagues, taking initiative in program development, material preparation, class planning and evaluation of instruction. The teacher is invited to share observations, concerns, and ideas freely with supervisors and colleagues in an atmosphere of dialogue and cooperation both during scheduled meetings and informally.

B. Lifestyle 

The teacher will work together with colleagues and other staff in a spirit of community and mutual accountability, open to admonition and reconciliation, and committed to caring relationships within the institute. The teacher should show interest in relating to local community and culture and a willingness to learn. The teacher should be committed to constructive attitudes and a lifestyle with integrity in daily life as well as in assignments at the school. The teacher is expected to understand and agree with the vision statement of the institute and to promote these values in work and lifestyle.

C. Workload
The teacher will teach approximately 24 hours per week for a total of 96 hours per month. Classes will be held Monday through Saturday, with the teacher teaching classes no more than five days in a week. Daily teaching schedules may vary throughout the course of the teaching term.

The teacher is expected to spend remaining work hours (16 hrs/week) in preparation, planning, evaluation for classes, and other program related tasks as discussed with supervisors.

The teachers who are under contract and have an E2 visa are not allowed by law to obtain other jobs outside of the institute. Any evidence of other jobs being held will be considered a breach of contract. 

General

A. Taxes and National Pension 

South Korean income taxes will be withheld automatically from your monthly salary according to law. In addition, National Pension of about 4.5% will be withheld from your monthly salary. The total amount withheld will be returned with interest upon completion of the contract period.

B. Termination of Employment
The institute reserves the right to terminate this agreement for cause with written notification thirty days in advance of the expected termination date. The teacher agrees to give written notification thirty days in advance of intention to terminate this agreement. The teacher agrees to give notice of interest in renewing the contract three months prior to the end of the contract period. Any final decision to terminate this agreement should be made in discussion with both parties

C. Contract Period 

The period of this contract will be one year, from ? ??? 200? to ?? ??? 200?. I have read and agreed to the terms and conditions of employment as an English teacher at the institute. I understand that this contract is subject to change upon discussion and agreement from both parties and with advanced notice. In signing this mutual agreement, I understand fully my responsibilities at the institute and accept the position on the basis of the job description in this contract. 

Teacher’s signature:________________________Date: _________ 200? 

Employer’s signature:_______________________Date: _________ 200?
Connexus Language Institute

